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Mobile Device Policy 

Rationale  

Bowland High School recognise that many students and their families own a mobile device. The 
school acknowledges that personal communication through mobile technologies is an accepted part 
of everyday life but that such technologies need to be used well. Mobile devices are allowed on the 
premises but only within the parameters of the policy as stated below.  

The term mobile device covers: mobile phone, smart watch, tablet and other similar portable devices.  
 

Aims  

To inform all members of our school community about the appropriate use of mobile phones at our 
school and to outline the procedures and processes of this policy. 

 To educate pupils in the responsible use of technology.  
 To ensure that lessons are not interrupted or disturbed by pupils using mobile devices.  
 To allow pupils to benefit, where appropriate, from the features of mobile devices to aid 

learning.  
 To support all people who work at Bowland High against any infringement of their human 

rights and to maintain their personal privacy.  
 To ensure that examination protocol is adhered to.  
 To strike a balance between what is sensible, acceptable and responsible and what is not.  
 To create a culture of respect for new technology, which emulates that in society; whereby 

pupils understand when and where mobile device use is appropriate.  
 

Pupils:  

 During school hours the following uses for a mobile phone are unacceptable: SMS, Calls, 
Internet, Social media, photos, photo sharing, bullying, file sharing.  

 Students are reminded that mobile phone bullying, intimidation or any content of a violent 
or sexual nature may be a criminal offence and is often traceable by the police.  

 Use of mobile phones in changing rooms is forbidden.  
 Students are not allowed to take photos of staff.  
 Students must keep mobile phones on silent and in their bag, or leave mobile phones at the 

front of the classroom where necessary.  
 When directed to use mobile phones for learning purposes, students must adhere to rules 

set by teachers to prevent distractions and impact to learning.  
 Students must adhere to the school’s strict sanction policy and confiscation terms for 

inappropriate use of mobile phones. 



Rules for pupils  

 It is the pupil’s responsibility to keep their mobile device safe and use it responsibly.  
 

 Pupils should carry their mobile phone in their blazer at all times, except when they have PE 
lessons when it should be locked in their locker. If there are any issues with the security of the 
locker, it can be placed in the valuables box.  

 

 Mobile phones should be switched off during form time and all lessons.  
 

 Pupils are permitted to use their phone during break and lunch time either in the school yard 
or in their form room. Pupils are not permitted to make phone calls during this time. If a pupil 
needs to make a call they must ask to use a phone in pupils services. 
 

 Mobile devices can only be used in lessons if the teacher has given permission and must only 
be used for the purpose the teacher intends.  

 

 Responsibility for mobile devices – Bowland High accepts no responsibility whatsoever for 
theft, loss, damage or health effects relating to mobile phones. It is the responsibility of 
parents and pupils to ensure mobile phones are properly insured.  

  
 The school has the right to confiscate mobile devices and access its content. 

  
 

 Mobile devices are not to be used in changing rooms or toilets or used in any situation that 
may cause embarrassment or discomfort to fellow students, staff or visitors to the school.  

 

 Mobile devices should not be used in school to photograph or video pupils or staff without 
permission from the pupil or member of staff.  

 

 Students should protect their phone numbers, email addresses and other contact information 
by only giving them to friends and not passing friends’ details on without permission.  

 

 Using mobile devices to bully or threaten other students is unacceptable and will not be 
tolerated. Cyberbullying is completely unacceptable and will be followed up by the school as 
part of the sanctions policy. In some cases, it can constitute criminal behaviour and the police 
will be contacted.  
 

 When connecting their device to the schools’ wifi pupils must adhere to the mobile device 
and e-safety rules. 
 

 All mobile devices including smart watches must be handed in at the start of an examination. 
 
Sanctions  
 
The sanctions for mobile device misuse remain unchanged:  
 
With one half term  
 
First offence – device confiscated and returned at the end of the day.  
 



Second offence – device confiscated and parent contacted to collect.  
 
Third and subsequent offences – device confiscated, pupil placed on Headteacher’s afterschool 
detention and banned from bringing the device into school.  
 
These sanctions will be used in conjunction with the school’s behaviour policy.  
 
In addition: 

 Pupils and their parents should be very clear that the school is within its rights to confiscate 
the phone where the guidelines have been breached.  

 Using the mobile phone outside school hours to intimidate or upset staff and pupils or 
undermine the stability of the school in any way will be considered a breach of these 
guidelines in the same way as unacceptable use which takes place in school time.  

 Pupils should be aware that the police will be informed if there is a serious misuse of the 
mobile phone where criminal activity is suspected. 

 If a pupil commits an act which causes serious harassment, alarm or distress to another pupil 
or member of staff the ultimate sanction may be permanent exclusion. School will consider 
the impact on the victim of the act in deciding the sanction. 

Staff:  

 Phones, if/when not in use for teaching and learning opportunities, to only be used in staff’s 
free time, and never in front of students unless in case of emergency.  

 Phones must be kept on silent at all times.  
 Staff will not contact a child from their own personal mobile; this should only be done via a 

school telephone. Expectations for this rule may only apply when students are on a school 
trip in which case teachers may need to contact students outside of school premises.   

 Staff will not take photos of children on a mobile - school devices can be used for this with 
explicit consent.  

 Staff will never send nor accept inappropriate messages or images from other staff, students 
or parents. 

 

Parents/Carers: 

 Parents will not take photos of children on the school premises for safeguarding reasons.  
 Images of children will not be posted online on social media without explicit consent.  
 Parents must understand that contacting children during school hours can be a distraction 

and if possible, to wait until break and lunch do so, unless during an emergency. 

 

Visitors: 

 Adults either in school, on the school grounds should not use their cameras or mobile phone 
cameras to take pictures of pupils. 

 Parents are reminded to not add photos of a group of pupils onto any social media sites. 
Parents/adults, visitors or volunteers in school should only use their mobile phone within 
the confines of the school office or staff room.  



 Site staff can use their mobiles to make calls and accept calls but personal cameras and 
mobile phone cameras should never be used to take pictures of children. 

Exams: 

Mobile devices are banned from use in public examinations such as GCSEs. Pupils run the risk of 
disqualification from the current exam and the overall qualification if they have a mobile device in 
their possession while sitting an external examination regardless of whether it is switched on or not. 
For this reason mobile devices are not allowed to be taken into examination rooms. They must not be 
kept with the candidate.  
 

Emergencies  

 If a pupil needs to contact their parents/carers they will be allowed to use a telephone in 
Pupil Services.  

 If parents need to contact children urgently they should phone the reception and a message 
will be relayed promptly.  

 Pupils are not permitted to use their mobile phones to contact their parents/carers while in 
school, since such action can cause unnecessary anxiety to both pupils and parents.  

 If a pupil is unwell they must report to pupil services.  

 

Review date: December 2020 
 
Signed: H Kellow  
 
Reviewed: December 2019 
 

Appendix 1 – Searching, Screening and Confiscation Guidance January 2018 - What the law allows 
“Schools’ general power to discipline, as set out in Section 91 of the Education and Inspections Act 
2006, enables a member of staff to confiscate, retain or dispose of a pupil’s property as a disciplinary 
penalty, where reasonable to do so.” See below for full document  

Appendix 2 - Legal context  

Common Offences Related to the Misuse of Mobile Telephones  

The key to both offences below is that the message/picture/video is actually SENT . (If it is only 
stored on a device the offence is not complete.)  

1. Malicious Communications Act 1988  

It is an offence to send an indecent, grossly offensive or threatening letter, electronic 
communication or other article to another person with the intention that it should cause them 
distress or anxiety  

2. Communications Act 2003  

Section 127 covers all forms of public communications 127(1) a person is guilty of an offence if 
theya) send by means of a public electronic communications network a message or other matter 
that is grossly offensive or of an indecent, obscene or menacing character; or (b) causes any such 
message or matter to be so sent. 127(2) A person is guilty of an offence if, for the purpose of causing 



annoyance, inconvenience or needless anxiety to another, they – (a) send by means of a public 
electronic communications network, a message that they know to be false, (b) causes such a 
message to be sent; or (c) persistently makes use of a public electronic communications network 

Appendix 3 - Police response to an incident in school 

Extract from the Home Office guidance on the action police should take if a crime may have 
occurred in school.  

In order to sustain the disciplinary authority of schools, this guidance clarifies the general principles 
of NCRS as they apply specifically to incidents on school premises. When police have reported to 
them an incident which took place on school premises, including those witnessed by, or reported 
directly to, officers working in the school, which they would normally record as a notifiable offence 
will, in the first instance, invite the victim or the person acting on their behalf to report the matter to 
the head teacher to be dealt with under normal school discipline procedures. Such reports should be 
recorded as an incident only, until or unless:- 

(a) they judge it to be a serious incident as defined below; [see full document]  

(b) having brought the matter to the attention of the school in line with good practice (see 
references to guidance papers below), they receive a formal request from the school to create a 
crime record; or  

(c) the child, parent or guardian or the child’s representative asks the police to create a crime record 


